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Basis

• Regulation on the learning standards of preparatory to the profession of an architect
Rozporządzenie Ministra Nauki i Szkolnictwa Wyższego z dnia 18 lipca 2019 r. w sprawie standardu kształcenia przygotowującego do wykonywania 

zawodu architekta (Dz.U. 2019 poz. 1359)

• Program of first-cycle studies in the field of Architecture
Program studiów I stopnia na kierunku Architektura

• Rules and regulations for student internships at Poznan University of Technology – Ordinance No. 11 of the 

Rector of PUT of 29 March 2023 (RO/III/11/2023)
Zarządzenie Nr 11 Rektora Politechniki Poznańskiej z dnia 29 marca 2023 r. (RO/111/11/2023) w sprawie wprowadzenia Regulaminu studenckich praktyk 

zawodowych w Politechnice Poznańskiej

• Rules and regulations for student internships on Faculty of Architecture at Poznan University of 

Technology
Regulamin praktyk zawodowych dla studentów studiów stacjonarnych Wydziału Architektury Politechniki Poznańskiej
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Information about professional internship

https://architektura.put.poznan.pl/en/praktyka-zawodowa
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https://architektura.put.poznan.pl/en/praktyka-zawodowa
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People and institutions involved in the organization of internships

FA internship
supervisor

FA internship
coordinator

Vice-Rector

for Development

and Cooperation with Business
and Industry

internship supervisor

in the design office

student

Poznan University of Technology
Polish Chamber of 

Architects (IARP)

design officeFaculty of Architecture

Careers Service Centre
(CPiK)

Polish Chamber of Architects
(IARP)
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Internship supervisors in the Faculty of Architecture

FA internship supervisor
for Architecture

M.Sc. Eng. Arch. Piotr Bartosik

FA internship
coordinator

FA internship supervisor
for Architecture

PhD Eng. Arch. Wojciech Skórzewski

FA internship supervisor

for Interior Architecture

M.Sc. Eng. Arch. Weronika Wlazły

FA internship supervisor
for Architecture

PhD Eng. Arch. Marcin Giedrowicz

FA internship supervisor
for Architecture

PhD Eng. Arch. Tomasz Jastrząb

Architecture Interior Architecture
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Types of agreements, which may be the basis of the internship

att.

4
Cooperation

agreement

between PUT

and the enterprise

Erasmus+

agreement

att.

6
Referral

for the internship

att.

5
Tripartite

agreement

between PUT, student

and the enterprise

Employment contract

or civil law contract*

between student

and the enterprise

+Option 1:

Option 3:

Option 2:

Option 4:

*only for students already employed by the enterprise,

if the current contract includes the internship period
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Schedule

LOOKING FOR A

PLACE FOR AN

INTERNSHIP

INTERNSHIP IN THE DESIGN OFFICE
PASSING THE 

INTERNSHIP

BEFORE INTERNSHIP DURING INTERNSHIP AFTER INTERNSHIP
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IARP Student Internship System
https://praktyki.izbaarchitektow.pl

https://praktyki.izbaarchitektow.pl/
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IARP Student Internship System
https://praktyki.izbaarchitektow.pl

• using the system to find a design office for an internship is not mandatory

• in order to obtain login details please fill in and submit Statement concerning the provision of 

personal data to Izba Architektów (available to download on the website of Faculty of Architecture)

https://praktyki.izbaarchitektow.pl/
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Schedule – required documents
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ADMISSION 

TO AN 

INTERNSHIP

att.

1c

Preliminary approval

of a student's admission

for an internship

(architecture)

att.

5c

Internship program

(architecture)

+

att.

4

Cooperation

agreement

att.

5

Tripartite

agreement

att.

6

Referral

for the internship+

or

Erasmus+

agreement

or

Employment contract

or civil law contract

or

att.

8c

Report

on internship

implementation

(architecture)

att.

3

Certificate

of internship

completion
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att.

1c

Preliminary approval

of a student's admission

for an internship

(architecture)

att.

5c

Internship program

(architecture)

+

att.

4

Cooperation

agreement

att.

5

Tripartite

agreement

att.

6

Referral

for the internship+

or

Erasmus+

agreement

lub

Employment contract

or civil law contract

lub

att.

8c

Report

on internship

implementation

(architecture)

att.

3

Certificate

of internship

completion
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PLACE FOR AN
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INTERNSHIP
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Schedule – required documents
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att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

internship supervisor

in the design office

student

1. Student fills in Preliminary approval of a student's admission for an internship (Attachment No. 1), by 

entering personal data of him-/herself, details of the design office and the person who will be internship 

supervisor from an Enterprise (enter the design authorization number or attach the document confirming 

the design authorization of a supervisor). In consultation with the Enterprise, the student prepares the 

Internship program according to the template (Attachment No. 5a).

until 8th September 2025

Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)1

Procedure – admission to an internship
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internship supervisor

in the design office

student

1. Student fills in Preliminary approval of a student's admission for an internship (Attachment No. 1), by 

entering personal data of him-/herself, details of the design office and the person who will be internship 

supervisor from an Enterprise (enter the design authorization number or attach the document confirming 

the design authorization of a supervisor). In consultation with the Enterprise, the student prepares the 

Internship program according to the template (Attachment No. 5a).

Procedure – admission to an internship

internship supervisor in the design office must have

building license to design in the fileld of 

architecture without limitations

or equivalent foreign qualifications

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)1
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Procedure – admission to an internship

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office

and submission to FA internship supervisor

Preliminary approval of a student's admission for an 

internship (Attachment no. 1c)

alongside with Internship program (Attachment no. 5a)

1
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Procedure – admission to an internship

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office

and submission to FA internship supervisor

Preliminary approval of a student's admission for an 

internship (Attachment no. 1c)

alongside with Internship program (Attachment no. 5a)

1

personal data of

internship supervisor

in the design office
(license number!)

signature of
representative of the enterprise
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Procedure – admission to an internship

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office

and submission to FA internship supervisor

Preliminary approval of a student's admission

for an internship (Attachment no. 1c)

alongside with Internship program 

(Attachment no. 5a)

1
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Procedure – admission to an internship

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office

and submission to FA internship supervisor

Preliminary approval of a student's admission

for an internship (Attachment no. 1c)

alongside with Internship program 

(Attachment no. 5a)

1

signature of

internship supervisor

in the design office



PROFESSIONAL INTERNSHIP – DESIGN OFFICE

2025/2026 EDITION

ORGANISATIONAL MEETING

2. Student obtains a stamp and signature of the person 

authorized from the Enterprise on the Preliminary approval, the 

person authorized from the Enterprise signs the Internship 

program.

internship supervisor

in the design office

student

Procedure – admission to an internship

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)1
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FA internship
supervisor

3. The student submits Preliminary approval and the 

Internship program to the field-related internship 

supervisor at the Faculty of PUT to be signed.

internship supervisor

in the design office

student

Procedure – admission to an internship

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)1
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FA internship
supervisor

3. The student submits Preliminary approval and the 

Internship program to the field-related internship 

supervisor at the Faculty of PUT to be signed.

internship supervisor

in the design office

student

Procedure – admission to an internship

you may send a scan via e-mail
att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)1
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Procedure – admission to an internship

signature of

FA internship
supervisor

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office

and submission to FA internship supervisor

Preliminary approval of a student's admission for an 

internship (Attachment no. 1c)

alongside with Internship program (Attachment no. 5a)

1

personal data of

internship supervisor

in the design office
(license number!)

signature of
representative of the enterprise
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Procedure – admission to an internship

signature of

FA internship
supervisor

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office

and submission to FA internship supervisor

Preliminary approval of a student's admission

for an internship (Attachment no. 1c)

alongside with Internship program 

(Attachment no. 5a)

1

signature of

internship supervisor

in the design office
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Careers Service Centre
(CPiK)

4. Student sends a scan of the signed Preliminary 

approval to cpk@put.poznan.pl along with the 

information required by Careers Service Centre 

listed on its website

(https://cpk.put.poznan.pl/page/3/dla-studenta).

FA internship
supervisor

internship supervisor

in the design office

student

Procedure – admission to an internship

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)1

mailto:cpk@put.poznan.pl
https://cpk.put.poznan.pl/page/3/dla-studenta
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5. Careers Service Centre checks whether Poznań University of Technology has signed Cooperation agreement with 

the Enterprise (Attachment No. 4) and provides the student with this information along with:

- Referral for an internship (Attachment No. 6) – in case the Enterprise has Cooperation agreement with PUT signed -

it takes 2-3 days to issue a referral, then the student receives a referral from Careers Service Centre

or

- template of Tripartite agreement (Attachment No. 5) - in case the Enterprise has no Cooperation agreement with PUT

student
Careers Service Centre

(CPiK)FA internship
supervisor

internship supervisor

in the design office

student

Procedure – admission to an internship

att.

1c
Preliminary approval

of a student's admission

for an internship
(architecture)

att.

5c
Internship program
(architecture)

+

until 8th September 2025

Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)1
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Schedule – required documents
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agreement
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for the internship+
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implementation
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of a student's admission
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Schedule – required documents
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implementation

(architecture)

att.

3

Certificate

of internship

completion

LOOKING FOR A

PLACE FOR AN

INTERNSHIP

INTERNSHIP IN THE DESIGN OFFICE
PASSING THE 

INTERNSHIP

BEFORE INTERNSHIP DURING INTERNSHIP AFTER INTERNSHIP

u
n

ti
l

1
0

th
F

e
b

ru
a

ry
2

0
2

6

S
u

b
m

it
to

 F
A

 s
u

p
e
rv

is
o

r:
R

e
p

o
rt

 o
n

 i
n

te
rn

s
h

ip
im

p
le

m
e
n

ta
ti

o
n

a
n

d
 C

e
rt

if
ic

a
te

o
f 

in
te

rn
s

h
ip

c
o

m
p

le
ti

o
n3

ADMISSION 

TO AN 

INTERNSHIP

att.

4

Cooperation

agreement

att.

5

Tripartite

agreement

att.

6

Referral

for the internship+

or

Erasmus+

agreement

or

Employment contract

or civil law contract

or
u

n
ti

l
3

0
th

S
e

p
te

m
b

e
r

2
0

2
5

C
o

n
c

lu
s

io
n

 o
f 

T
ri

p
a

rt
it

e

A
g

re
e

m
e

n
t

o
r

o
b

ta
in

in
g

R
e

fe
rr

a
l

2att.

1c

Preliminary approval

of a student's admission

for an internship

(architecture)

att.

5c

Internship program

(architecture)

+


u

n
ti

l
8

th
S

e
p

te
m

b
e

r
2

0
2

5

S
u

b
m

it
P

re
li

m
in

a
ry

 a
p

p
ro

v
a
l…

1



PROFESSIONAL INTERNSHIP – DESIGN OFFICE

2025/2026 EDITION

ORGANISATIONAL MEETING

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

Careers Service Centre checks whether Poznań University of Technology has signed Cooperation agreement with the Enterprise 

(Attachment No. 4)

or or or

in case of lack of Cooperation agreement between PUT and the enterprise

att.

4
Cooperation

agreement

between PUT

and the enterprise

Erasmus+

agreement
att.

6
Referral

for the internship

issued by Careers

Service Center (CPiK)

att.

5
Tripartite

agreement

between PUT, student

and the enterprise

Employment contract

or civil law contract*

between student

and the enterprise

YES NO
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a
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h
ip

Procedure – admission to an internship

Option 1 Option 2 Option 3 Option 4

*only for students already employed by the enterprise,

if the current contract includes the internship period
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until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

Careers Service Centre checks whether Poznań University of Technology has signed Cooperation agreement with the Enterprise 

(Attachment No. 4)

or or or

in case of lack of Cooperation agreement between PUT and the enterprise

att.

4
Cooperation

agreement

between PUT

and the enterprise

Erasmus+

agreement
att.

6
Referral

for the internship

issued by Careers

Service Center (CPiK)

att.

5
Tripartite

agreement

between PUT, student

and the enterprise

Employment contract

or civil law contract*

between student

and the enterprise

YES NO

fo
rm

a
l
b

a
s

is
fo

r 

in
te
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s

h
ip

Procedure – admission to an internship

Option 1 Option 2 Option 3 Option 4

*only for students already employed by the enterprise,

if the current contract includes the internship period
~2-3 days ~2 weeks
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until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

Careers Service Centre checks whether Poznań University of Technology has signed Cooperation agreement with the Enterprise 

(Attachment No. 4)

or or or

in case of lack of Cooperation agreement between PUT and the enterprise

att.

4
Cooperation

agreement

between PUT

and the enterprise

Erasmus+

agreement
att.

6
Referral

for the internship

issued by Careers

Service Center (CPiK)

att.

5
Tripartite

agreement

between PUT, student

and the enterprise

Employment contract

or civil law contract*

between student

and the enterprise

YES NO

Procedure – admission to an internship

Option 1 Option 2 Option 3 Option 4

*only for students already employed by the enterprise,

if the current contract includes the internship period
~2-3 days ~2 weeks
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Careers Service Centre
(CPiK)

if there is:

Option 1: Cooperation agreement + Referral

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

att.

4
Cooperation

agreement

between PUT

and the enterprise
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Careers Service Centre
(CPiK)

student

issues

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

if there is:

att.

4
Cooperation

agreement

between PUT

and the enterprise

att.

6
Referral

for the internship

~2-3 days

Option 1: Cooperation agreement + Referral
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FA internship
supervisor

Careers Service Centre
(CPiK)

can start the internship

In the Referral for an internship 

(Attachment No. 6), the internship 

supervisor from an Enterprise confirms the 

student's acceptance of the internship with 

his signature, while the student signs the 

commitment to complete the internship.

internship supervisor

in the design office

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

if there is:

att.

4
Cooperation

agreement

between PUT

and the enterprise

student

issues
att.

6
Referral

for the internship

~2-3 days

Option 1: Cooperation agreement + Referral
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until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

in case of lack of Cooperation agreement between PUT and the enterprise

att.

5
Tripartite

agreement

between PUT, student

and the enterprise
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rm
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Procedure – admission to an internship

Option 2

~2 weeks

Careers Service Centre checks whether Poznań University of Technology has signed Cooperation agreement with the Enterprise 

(Attachment No. 4)

or or or

Erasmus+

agreement

Employment contract

or civil law contract*

between student

and the enterprise

YES NO

Option 3 Option 4

*only for students already employed by the enterprise,

if the current contract includes the internship period

att.

4
Cooperation

agreement

between PUT

and the enterprise

att.

6
Referral

for the internship

issued by Careers

Service Center (CPiK)

~2-3 days

Option 1
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student

Poznan University of Technology design office

Option 2: Tripartite Agreement 

Tripartite Agreement

is concluded between:

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2
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Option 2: Tripartite Agreement 

Tripartite agreement have to be prepared in 4 copies, filled in 

according to the template (Attachment No. 5) and each copy must 

be signed by:

1. Student,

2. Enterprise (authorized person),

3. University (authorized person).

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

student

Poznan University of Technology design office

How to conclude a tripartite agreement?
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Option 2: Tripartite Agreement 

Careers Service Centre (CPiK) provides the student with the 

template of Tripartite Agreement 

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

student

provides

How to conclude a tripartite agreement? (recommended sequence of actions)

Careers Service Centre
(CPiK)

att.

5
template of

Tripartite

Agreement 
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Option 2: Tripartite Agreement 

Tripartite Agreement is being prepared according to template

(att. 5) in 4 copies and signed by the student and the 

representative of the design office

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

student

provides

design office

How to conclude a tripartite agreement? (recommended sequence of actions)

Careers Service Centre
(CPiK)

att.

5
template of

Tripartite

Agreement 
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Option 2: Tripartite Agreement 

The student delivers to Careers Service Centre (in person, by post 

or to the box at Careers Service Centre) 4 copies of the Tripartite

agreement (original documents, they cannot be photocopies 

or scans) with the Internship program attached (also in 4 copies) 

and a copy of the Preliminary approval of a student's admission for 

an internship (Attachment No. 1).

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

student

complete

and sign

Careers Service Centre
(CPiK)

provides

design office

How to conclude a tripartite agreement? (recommended sequence of actions)

Careers Service Centre
(CPiK)

att.

5
template of

Tripartite

Agreement 
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Option 2: Tripartite Agreement 

The student delivers to Careers Service Centre (in person, by post 

or to the box at Careers Service Centre) 4 copies of the Tripartite

agreement (original documents, they cannot be photocopies 

or scans) with the Internship program attached (also in 4 copies) 

and a copy of the Preliminary approval of a student's admission for 

an internship (Attachment No. 1).

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

4 copies – original papers only!

student

complete

and sign

Careers Service Centre
(CPiK)

provides

design office

How to conclude a tripartite agreement? (recommended sequence of actions)

Careers Service Centre
(CPiK)

att.

5
template of

Tripartite

Agreement 
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Option 2: Tripartite Agreement 

student

Careers Service Centre (CPiK) has 10 working days (14 calendar 

days) to process this agreement and obtain the signature of a 

representative of the University.

Vice-Rector

for Development and
Cooperation with Business and Industry

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

complete

and sign

Careers Service Centre
(CPiK)

provides

design office

How to conclude a tripartite agreement? (recommended sequence of actions)

Careers Service Centre
(CPiK)

att.

5
template of

Tripartite

Agreement 
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Option 2: Tripartite Agreement 

student

Careers Service Centre (CPiK) has 10 working days (14 calendar 

days) to process this agreement and obtain the signature of a 

representative of the University.

Vice-Rector

for Development and
Cooperation with Business and Industry

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

complete

and sign

Careers Service Centre
(CPiK)

provides

design office

How to conclude a tripartite agreement? (recommended sequence of actions)

Careers Service Centre
(CPiK)

att.

5
template of

Tripartite

Agreement 

can start the 

internship

student

design office

FA internship
supervisor
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until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2
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ip

Procedure – admission to an internship

Careers Service Centre checks whether Poznań University of Technology has signed Cooperation agreement with the Enterprise 

(Attachment No. 4)

or or or

Employment contract

or civil law contract*

between student

and the enterprise

YES NO

Option 4

*only for students already employed by the enterprise,

if the current contract includes the internship period

att.

4
Cooperation

agreement

between PUT

and the enterprise

att.

6
Referral

for the internship

issued by Careers

Service Center (CPiK)

~2-3 days

Option 1

in case of lack of Cooperation agreement between PUT and the enterprise

att.

5
Tripartite

agreement

between PUT, student

and the enterprise

Option 2

~2 weeks

Erasmus+

agreement

Option 3
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Option 3: Erasmus+ Agreement

https://put.poznan.pl/en/erasmus-outgoing/internships

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

https://put.poznan.pl/en/erasmus-outgoing/internships
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Option 3: Erasmus+ Agreement

https://put.poznan.pl/en/erasmus-outgoing/internships

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

FA internship
supervisor

deliver a copy to 

Erasmus+

agreement

https://put.poznan.pl/en/erasmus-outgoing/internships
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until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2
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Procedure – admission to an internship

Careers Service Centre checks whether Poznań University of Technology has signed Cooperation agreement with the Enterprise 

(Attachment No. 4)

or or or

YES NO

att.

4
Cooperation

agreement

between PUT

and the enterprise

att.

6
Referral

for the internship

issued by Careers

Service Center (CPiK)

~2-3 days

Option 1

in case of lack of Cooperation agreement between PUT and the enterprise

att.

5
Tripartite

agreement

between PUT, student

and the enterprise

Option 2

~2 weeks

Erasmus+

agreement

Option 3

Employment contract

or civil law contract*

between student

and the enterprise

Option 4

*only for students already employed by the enterprise,

if the current contract includes the internship period
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Employment contract

or civil law contract*

between student

and the enterprise

Option 4: Employment contract or civil law contract

*Recommended only for students already 

employed by the enterprise,

if the current contract includes the internship

period

Terms of acceptance of an agreement:

• the agreement validity period must include 

the period of the internship

• the working time specified in the contract 

must correspond to the required internship 

time specified in the study program

Procedure – admission to an internship

until 30th September 2025

Conclusion of Tripartite Agreement (Attachment No. 5)

or obtaining Referral for the internship (Attachment No. 6)2

FA internship
supervisor

deliver a copy to 
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Schedule – required documents
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on internship
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Certificate

of internship

completion
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PLACE FOR AN

INTERNSHIP
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PASSING THE 
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ADMISSION 
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Preliminary approval

of a student's admission
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5c

Internship program
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Schedule – required documents

att.
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Report

on internship

implementation

(architecture)
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ADMISSION 

TO AN 

INTERNSHIP

att.

1c

Preliminary approval

of a student's admission

for an internship

(architecture)

att.

5c
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Employment contract

or civil law contract

or 
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Schedule – required documents
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DURING INTERNSHIP
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att.

8c
Report

on internship

implementation
(architecture)

att.

3
Certificate

of internship

completion

Required documments – passing the internship

until 10th February 2026

Submission to FA supervisor:

Report on internship implementation (Attachment No. 8c) and Certificate of internship completion (Attachment No. 3)3

+

internship supervisor

in the design office

student

The student completes the Report on internship implementation

systematically during the internship and obtains the signatures of 

the internship supervisor in the design office under the Report…

and Certificate of completion of the internship
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att.

8c
Report

on internship

implementation
(architecture)

att.

3
Certificate

of internship

completion

Required documments – passing the internship

until 10th February 2026

Submission to FA 

supervisor:

Report on internship

implementation

(Attachment No. 8c)

and Certificate of 

internship completion

(Attachment No. 3)

3

+
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att.

8c
Report

on internship

implementation
(architecture)

att.

3
Certificate

of internship

completion

Required documments – passing the internship

until 10th February 2026

Submission to FA 

supervisor:

Report on internship

implementation

(Attachment No. 8c)

and Certificate of 

internship completion

(Attachment No. 3)

3

+

Daily entries about 

performed tasks

Weekly confirmation 

with the signature of 

the internship 

supervisor in the design

office
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att.

8c
Report

on internship

implementation
(architecture)

att.

3
Certificate

of internship

completion

Required documments – passing the internship

until 10th February 2026

Submission to FA 

supervisor:

Report on internship

implementation

(Attachment No. 8c)

and Certificate of 

internship completion

(Attachment No. 3)

3

+

Summary assessment

of achieving the 

required learning 

outcomes

Confirmation with the 

signature of the 

internship supervisor in 

the design office
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att.

8c
Report

on internship

implementation
(architecture)

att.

3
Certificate

of internship

completion

Required documments – passing the internship

until 10th February 2026

Submission to FA supervisor:

Report on internship implementation (Attachment No. 8c) and Certificate of internship completion (Attachment No. 3)3

+

internship supervisor

in the design office

student FA internship
supervisor

The student submits to FA internship supervisor signed

documments: Report on internship implementation and Certificate 

of internship completion
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att.

8c
Report

on internship

implementation
(architecture)

att.

3
Certificate

of internship

completion

Required documments – passing the internship

until 10th February 2026

Submission to FA 

supervisor:

Report on internship

implementation

(Attachment No. 8c)

and Certificate of 

internship completion

(Attachment No. 3)

3

+

acceptance of the 

report with the 

signature of the FA

internship supervisor
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att.

8c
Report

on internship

implementation
(architecture)

att.

3
Certificate

of internship

completion

Required documments – passing the internship

until 10th February 2026

Submission to FA supervisor:

Report on internship implementation (Attachment No. 8c) and Certificate of internship completion (Attachment No. 3)3

+

internship supervisor

in the design office

student FA internship
supervisor

Based on the delivered documments, FA internship supervisor

gives credit for the internship, signs the Report and introduce the 

credit into USOS system

internship passed



until 23rd February 2026

Passing the internship4
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Schedule – required documents
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FAQ
May I do an internship in a design office abroad?

YES

In case of an internship abroad, you must additionally meet the following conditions:

• All required documents must be submitted in English (Architecture) or Polish (Architektura, Architektura wnętrz) or
translated into English or Polish from the original language. The university does not cover translation costs.

• For the field of Architecture, the Internship Supervisor in the Design Office should have the qualification (license)
to design, in accordance with the regulations in force in the given country. A copy of the documment confirming
the qualification (license) must be attached to the Preliminary approval of a student's admission for an internship.

?
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FAQ

May I do an internship as part of my own business?

NO

According to Rules and regulations for student internships on Faculty of Architecture at Poznan University of 

Technology pt. 12.

in the Faculty of Architecture student cannot participate in a professional internship based on the sudent’s own sole 

proprietorship.

?
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FAQ

May I count previous work experience as an internship?

NO

According to Rules and regulations for student internships on Faculty of Architecture at Poznan University of 

Technology pt. 13.

in the Architecture course of study, it is not possible to earn internship credits on the basis of earlier professional

experience. Each student of that course of study is obligated to enter into an internship agreement with a Design 

Office.

?
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FAQ

May I change the design office, where I do an internship during the semester?

YES

In this case you should:

• Inform FA internship supervisor and Careers Service Center (CPiK)

• Terminate the contract with the current design office

• Find a new design office where the internship will be continued. Completing an internship in another Design Office 

requires following the same documentation procedure specified by Careers Service Center (CPiK)

?
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FAQ

As an intern, am I entitled to rector's and dean's days and other days off from classes specified in the 

academic year schedule?

NO

According to Rules and regulations for student internships on Faculty of Architecture at Poznan University of 

Technology pt. 33.

days off from classes specified in the academic year schedule, rector's and dean's days do not apply to professional 

internships.

?
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FAQ

Does absence on public holidays (public holidays) require compensation?

NO

According to Rules and regulations for student internships on Faculty of Architecture at Poznan University of 

Technology pt. 33.

a student doing a full-semester internship is entitled to statutory holidays, i. e. on the basis of the provisions of 

generally applicable laws or collective agreements, as well as those resulting from the schedule of working hours 

adopted by the employer, provided that the required weekly working hours are maintained.

?
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FAQ

Do I have to make up for an excused absence (for example due to illness)?

NO, up to 10 days

YES, over 10 days

Matters of absence, their justification and making up are regulated in Rules and regulations for student internships on 

Faculty of Architecture at Poznan University of Technology pt. 32.

• an appropriate certificate (e. g. sick leave) should be attached to the Report on internship implementation

• the maximum work break entitling to complete the traineeship within the originally set deadline for full-semester 

traineeships is 10 working days

• if the total number of absence exceeds 10 days, the period of the internship should be extended by an 

appropriate number of days – it requires notification to the CPiK and annexation of the agreement (e. g. due to 

insurance issues)

• making up the missing part of the internship during the next semester (after March 1, 2026) is possible after 

obtaining the Dean's consent to extend the session and providing the declaration that completing the 

internship will not limit the fulfillment of the student's obligations during the next semester

?
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FAQ
If you cannot find an internship on time, can you start your internship later than October 1?

YES, BUT:

• the end date of the internship must be extended by the same number of days as the start date, but no later 
than the end of the winter examination session (March 1, 2026)

• the actual start and end dates of the internship must be entered in the preliminary approval as well as in the 
internship agreement

• any completion of the internship during the next semester (after March 1, 2026) is possible after obtaining the 
Dean's consent to extend the session and providing the declaration that completing the internship will not 
limit the fulfillment of the student's obligations during the next semester

?
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FAQ
Can I start my internship earlier than October 1?

YES, IN JUSTIFIED CASES ONLY:

According to Rules and regulations for student internships on Faculty of Architecture at Poznan University of 

Technology pt. 13. a.

in justified cases it is possible to start the internship earlier with the consent of the internship supervisor at the 

Faculty of Architecture, but not earlier than after the end of the didactic period of the summer semester

preceding the semester in which the internship takes place

• The condition for obtaining the consent of the internship supervisor at the Faculty of Architecture is to pass all the 

subjects in the semester preceding the internship in the first term

NOTE:

The Poznań University of Technology provides insurance for interns only during the semester in which the 

internship takes place, therefore internships taking place before October 1 are not covered by insurance – in such 

cases students must provide insurance on their own

?
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FAQ

Time for your questions

?
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Thank you for attention


