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Basis

 Regulation on the learning standards of preparatory to the profession of an architect
Rozporzgdzenie Ministra Nauki i Szkolnictwa Wyzszego z dnia 18 lipca 2019 r. w sprawie standardu ksztafcenia przygotowujgcego do wykonywania
zawodu architekta (Dz.U. 2019 poz. 1359)

* Program of first-cycle studies in the field of Architecture
Program studiow | stopnia na kierunku Architektura
* Rules and regulations for student internships at Poznan University of Technology — Ordinance No. 11 of the

Rector of PUT of 29 March 2023 (RO/111/11/2023)
Zarzgdzenie Nr 11 Rektora Politechniki Poznanskiej z dnia 29 marca 2023 r. (RO/111/11/2023) w sprawie wprowadzenia Regulaminu studenckich praktyk
zawodowych w Politechnice Poznanskiej

* Rules and regulations for student internships on Faculty of Architecture at Poznan University of
Technology

Regulamin praktyk zawodowych dla studentow studiow stacjonarnych Wydziatu Architektury Politechniki Poznanskiej
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Information about professional internship

https://architektura.put.poznan.pl/en/praktyka-zawodowa

FACULTY CANDIDATE PHD STUDENT RESEARCH AND BUSINESS EMPLOYEE POSTGRADUATE STUDIES ><
CONTACT
DEAN'S OFFICE APPLICATION TEMPLATES E-KONTO
STUDY PROGRAMS SCHOLARSHIPS AND FEES REGULATIONS
COMPETITIONS LABORATORIES / WORKSHOPS STUDENT COUNCIL
SCIENTIFIC CLUBS TUTOR OF THE YEARS FACULTY LIBRARY
MANDATORY TRAININGS BUILDING PLANS AND FIRE INSTRUCTION
FAQ

ARCHITECTURE - 15T CYCLE ARCHITECTURE - 2ND CYCLE INTERIOR DESIGN - 1ST CYCLE
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https://architektura.put.poznan.pl/en/praktyka-zawodowa

ORGANIZATIONAL MEETING REGARDING PROFESSIONAL INTERNSHIP
for students of the 3rd year of first-cycle studies in Architecture
Monday, March 31, 2025, 10:15 - 11:15 am., room 104 - attendance mandatory

We would like to invite students of the 3rd year of first-cycle studies in the field of Architecture to an
organizational meeting regarding professional internships with the faculty internship coordinator, PhD
Eng. Arch. Wojciech Skorzewski, which will take place on Monday, March 31,2025 at 10:15 - 1115 am. in
room 104. Attendance at the meeting is mandatory.

Regulations for internships (EN):
Rules and regulations for student internships at Poznan University of Technology

Ordinance No. 11 - on the introduction of Rules and Regulations for Student Internships at the Poznan
University of Technology

¢ att. no 1_Preliminary approval of a students admission for an internship

¢ att. no 2_Aplication for crediting an internship on the basis of professional experience
+ att. no 3_Certificate of internship completion

* att. no 4_Cooperation agreement

* att. no 5_Agreement with the University

¢ att. no 6_Refferral

¢ att. no 7_Internal commitment

Documments for the Architecture course of study (EN):

Professional Internship Regulations for Students of Full-Tme Studies of the Faculty of Architecture of
Poznan University of Technology

Internship schedule WAPP (Architecture)
Statement concerning the provision of personal data to lzba Architektow
Editable version of documments:

¢ Att. lc Preliminary approval of a student's admission for an internship - Architecture.docx
+ Att. 5c Internship program - Architecture.docx
s Att. Bc Report on internship implementation - Architecture.docx

Assignment to groups:
* Architecture

INTERNSHIP OFFERS
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People and institutions involved in the organization of internships

14 iii
_ Careers Service Centre Polish Chamber of Architects
Vice-Rector (CPiK) (IARP)
for Development

and Cooperation with Business
and Industry

®
o
FA internship internship supervisor
coordinator in the design office

student
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A,

L

Internship supervisors in the Faculty of Architecture

FA internship
coordinator
M.Sc. Eng. Arch. Piotr Bartosik PhD Eng. Arch. Marcin Giedrowicz PhD Eng. Arch. Tomasz Jastrzab M.Sc. Eng. Arch. Weronika Wlazty

PhD Eng. Arch. Wojciech Skoérzewski
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Types of agreements, which may be the basis of the internship

Option 1:

Option 2:

Option 3:

Option 4:

—
att.

Cooperation
agreement
between PUT
and the enterprise

Tripartite

agreement

between PUT, student
and the enterprise

Erasmus+
agreement

Employment contract
or civil law contract*
between student

and the enterprise

att.

Referral
for the internship

*only for students already employed by the enterprise,
if the current contract includes the internship period

WYDZIAL
ARCHITEKTURY
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https://praktyki.izbaarchitektow.pl
% SYSTEM STUDEMNCKICH
1ZR4 A rﬁ;—.‘n KTow PRAKTYK ZAWODOWYCH IARP
Praktyki studenckie IARP
Jestem architektem Jestem studentem Jestem pracownikiem uczelni

Zalogyj sie Zaloguj sie Zalogyj sie


https://praktyki.izbaarchitektow.pl/
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IARP Student Internship System

https://praktyki.izbaarchitektow.pl

» using the system to find a design office for an internship is not mandatory
* in order to obtain login details please fill in and submit Statement concerning the provision of
personal data to Izba Architektow (available to download on the website of Faculty of Architecture)

Documments for the Architecture course of study (EN):
Professional Internship Regulations for Students of Full-Tme Studies of the Faculty of Architecture of

Poznan University of Technology

Internship schedule WAPP (Architecture)

Statement concerning the provision of personal data to Izba Architektow

Editable version of documments:

e Att.1c Preliminary approval of a student's admission for an internship — Architecture.docx

e Att. 5c Internship program - Architecture.docx
e Att. 8c Report on internship implementation - Architecture.docx
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Schedule - required documents

att. | Preliminary appr(_)vgl att. | Cooperation att. | Referral -
1 of a student's admission 4 agreement + 6 for the internship o
C | foran internship / S o
(architecture) . © ==t J—
+ = |5 or | £5 att. | Report
/ . > ) o CDE & on internship
att. | Internship program _m’: o &7:4;‘ /1. . | O = 8C implementation
(architecture) ala Sle o att. | Tripartite ©oxG (architecture)
5C 8: % (\I:-E g 5 agreement S:g € ¢
51> SI8T NEEE —
o ® SI= o ol &5 = Certificate
SE= o © TS 2w att. : _
I Slo 2 or or 2lo ¢ of internship
L1E 2|0 o Slq © 2 3 .
1D Ve o oL 2 ® completion
S Rl Erasmus+ Employment contract Lo 2
e %I 0 c agreement or civil law contract gﬂ —oE
0, = ™= o et 3
_l S _I O o _I e o O
CI > CI [elNe)] CI S5 O
=1 0) S0 < SN s

LOOKING FOR A ADMISSION

PLACE FOR AN TO AN INTERNSHIP IN THE DESIGN OFFICE e
INTERNSHIP INTERNSHIP
N J
A Y '

BEFORE INTERNSHIP DURING INTERNSHIP AFTER INTERNSHIP
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Schedule - required documents

att. | Preliminary approval

l of a student's admission
C for an internship

(architecture)

I~

+

until 8t September 2025L
Submit Preliminary approval

Y
BEFORE INTERNSHIP
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Procedure — admission to an internship

att.

1c

until 8t September 2025
Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)

Preliminary approval
of a student's admission
for an internship
(architecture)

1. Student fills in Preliminary approval of a student's admission for an internship (Attachment No. 1), by
entering personal data of him-/herself, details of the design office and the person who will be internship
supervisor from an Enterprise (enter the design authorization number or attach the document confirming
the design authorization of a supervisor). In consultation with the Enterprise, the student prepares the
Internship program according to the template (Attachment No. 5a).

‘ ARCHITEKTURY

.%
>'<:>

student
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Procedure — admission to an internship

att.

1c

until 8t September 2025
Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)

Preliminary approval
of a student's admission
for an internship
(architecture)

1. Student fills in Preliminary approval of a student's admission for an internship (Attachment No. 1), by
entering personal data of him-/herself, details of the design office and the person who will be internship
supervisor from an Enterprise (enter the design authorization number or attach the document confirming
the design authorization of a supervisor). In consultation with the Enterprise, the student prepares the
Internship program according to the template (Attachment No. 5a).

‘ ARCHITEKTURY

QM
>'® i

student
internship supervisor in the design office must have

- architecture without limitations

building license to design in the fileld of

or equivalent foreign qualifications
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Procedure — admission to an internship

/E/fdll‘*ﬁi\ FDZNﬁNI.INI\I'ERSI‘I’YDFTECHNOLGGY sbiarkmaaknc 1o
until 8t September 2025 \L@é{f/ Faculy ofrhiectre
Obtalnlngfrom the deSIgn Offlce i PI;E_-IMINARYAPFROVALOF.&STUDENT'SAI]MISSII]N FOR AN INTERNSHIP
and submission to FA internship supervisor Natne 206 Saoame st e ek

Preliminary approval of a student's admission for an Faculty: Faculy o Archifecture

Field of study: Archit=cture

internship (Attachment no. 1c) spciaiization: -

Student ID no.: Enter student ID no.

a|0ngS|de Wlth |nternSh|p prOgram (Attachment nO 5a) Year of study: Enter year of study group: - Enter group

[E-mail: Enter contact =-mail addrass tel.: Enter phone number

Internship supervisor {on behalf of the University):
Name and Surname: Enter name and surname of infernship supervisor {on behalf of the University)

[E-mail: Enter supervisor's e-mail address tel.: Enter supervisor's phone number
Internship period from Select the start date of the intemship to Select the end date of the internship

[Full name of the Enterprise [ Institution:
Enter the full name of the enterprisefinstitution where the internship will take place

att . Prel I m I n ary ap p roval Full correspondence address of the Enterprise ! Institution:
of a student's admission street, postal cade and oy

: I C Mame and Surname of the supervisor on the side of the Enterprise { Institution:

for an internship Entesnams and sumame

H Number of design qualifications™ of the supervisor on the side of the Enterprise / Institution: Enter
(arChIteCtu re) dezign qualifications number

Membership in professional architects association®™: Enter name of asseciation | couniry

Member's number**: Enter member's number in professional architects association
+ [E-mail address of a representative of the Enterprise | Institution: Enter e-mail address
Tel.: : Enter phone number of the representative

Expected department | position of the internship: Enter department'position

=tamp and signature of an authorized regresentative

af the Enterpriseinstitution

1 give my consent

Signature of intermship superdisar
an behalf of the Unive rsity

* The practios should lead 1o approgriate karning i e , skills and social competences. The
frarmewerk prograr of Filernshins for 3 given fiekd of study is a\r.:llabl: on he Facuity's website.

“* Far the field of study Architesiure, i s requined for the superviser on the side of the Enterrise ( Institution to have
design qualifizations in the inn without In caze of an intemship stroad, plesss atsch 3
capy af the decument confrming the iate: design qualifications by the supervisar an the side of the Enterprise |
InstitLtion.
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Procedure — admission to an internship

/L_/f"“"i\ POZMAN UNIVERSITY OF TECHNOLOGY sbiarkmaaknc 1o
H M CE Faculty of Architecture
until 8t September 2025 \JE%J/

Obtalnlngfrom the deSIgn Offlce i PRELIMINARY APPROVAL OF A STUDENT'S ADMISSION FOR AN INTERNSHIP
and submission to FA internship supervisor Natne 206 Saoame st e ek
Preliminary approval of a student's admission for an oty Ty o e

internship (Attachment no. 1c) spciaiization: -

Student ID no.: Enter student ID no.

a|0ngS|de Wlth |nternSh|p prOgram (Attachment nO 5a) Year of study: Enter year of study group: - Enter group

[E-mail: Enter contact =-mail addrass tel.: Enter phone number

Internship supervisor {on behalf of the University):
Name and Surname: Enter name and surname of infernship supervisor {on behalf of the University)

[E-mail: Enter supervisor's e-mail address tel.: Enter supervisor's phone number
Internship period from Select the start date of the intemship to Select the end date of the internship

[Full name of the Enterprise [ Institution:

H 1 Enter the full name of the enterprisefinstitution where the internship will take place
att . P r el I m I n ary ap p ro Val Full correspondence address of the Enterprise ! Institution:
of a student's admission street,postal code and iy
. . Mame and Surname of the supervisor on the side of the Enterprise { Institution:
C for an internship Ertar name and surmame
H Number of design qualifications™ of the supervisor on the side of the Enterprise / Institution: Enter
(arChIteCtu re) dezign qualifications number (Iicense nUmber!)

Membership in professional architects association®™: Enter name of asseciation | couniry
Member's number**: Enter member's number in professional architects association

+ [E-mail address of a representative of the Enterprise | Institution: Enter e-mail address
Tel.: : Enter phone number of the representative

Expected department | position of the internship: Enter department'position

=tamp and signature of an authorized regresentative

af the Enterpriseinstitution

1 give my consent

Signature of intermship superdisar
an behalf of the Unive rsity

* The practios should lead 1o approgriate karning i e , skills and social competences. The
frarmewerk prograr of Filernshins for 3 given fiekd of study is a\r.:llabl: on he Facuity's website.

“* Far the field of study Architesiure, i s requined for the superviser on the side of the Enterrise ( Institution to have
design qualifizations in the inn without In caze of an intemship stroad, plesss atsch 3
capy af the decument confrming the iate: design qualifications by the supervisar an the side of the Enterprise |
InstitLtion.
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att.

1c

until 8t September 2025

Obtaining from the design office

and submission to FA internship supervisor
Preliminary approval of a student's admission
for an internship (Attachment no. 1c)
alongside with Internship program
(Attachment no. 5a)

Preliminary approval
of a student's admission
for an internship
(architecture)

‘ ARCHITEKTURY

@ POLITECHNIKA POZNANSKA "-‘

Internship program

for tne Architecture fiskd of study

The program of the i ip &= agread witn = Design O#ice with which the i ip will b2 held bafore it takes
place. The program assumes ihe i ion of the objectives ing owicomes contgined in the ECTS cand for the
Suiject. Then, the plan is submitted 10 M2 Intemship Supandsar in ha Unfversity, and afer hisMer sporoval, 1@ & atteched to
e documentation submitad 10 Carsers Service Centre [Cemrum SgEELE. (Karay) tefors tha baginning of he imemsnip (0
anter i obtein 3 Redaal for an internship or sign the Tripamie sgreement). The program i 3 draft and may changs shghtty
during the intemsnip, i the objactives and leaming outcomes specified in the ECTS card for e subject ane kept.

Studeni'a name and SUITAME;
Intarnahip placa:

1. Architectural and urban planning deaign works, in which the student will be involved during ihe intemanip:

2 student's tzska fo do during the internanip:

3 s, akilla and Boci

that tha atudent will acquirs during tha intermanip:

Knowiedge

— lnows and understands the basic methods, 12chnigues, tools and materals used in 50hing engineering tasks in he fied
f architectural design

— lnows and understands e issuss of maintsining faciitiss and systems typical for architectural tesigning

— lnows and understands the principles of the sunctioning of an architectural studio in the comtaxt of work ceganization in
indfiidual phases of the design process

— lnows &nd understands narms and standards in e fizld of srchitzctural and urban desion, usefs to persam auxiisry
WOrks

— lnows and understands e methods of organization and the course of the design and investment process, as well 35 the
mde of thee anchitect in this process

e

— can as=ess e usefunass of typical methods and bodls for soiving @ simple engineering task of & practical nature,
«characienstic for architectural dasign

— can design 3 simple coject or its part, typical for anchitectural design, in accordance with the given specification

— Gan prepare el ks of archil &nd constrction 0N in appeopri , Gooparating with membars of
1ne dasign team

1

S0l competences

— [ ready 10 s0apt to new, Ghanging GIGUMEtanGes ooouring in e cowse of professional wark of 3 crestive nature

— [ ready 0 property priceitize actions to accomplish 3 specific task

— 5 reaty 10 work on the constnaciion site in the fizld of architectural issues

— [ ready to practice the profession of an architect, which is & professian of public tnest, incieding the correst identiication
and soling te probiems relsbed o design activities.

prepared in cooperation with an Enterprise aGGepban.

SR SERARTE
Internahip Supervizor from an Entarpriee Intarnahip Suparvizor in tha Univaraity
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att.

1c

until 8t September 2025

Obtaining from the design office

and submission to FA internship supervisor
Preliminary approval of a student's admission
for an internship (Attachment no. 1c)
alongside with Internship program
(Attachment no. 5a)

Preliminary approval
of a student's admission
for an internship
(architecture)

‘ ARCHITEKTURY

@ POLITECHNIKA POZNANSKA "-‘

Internship program

for tne Architecture fiskd of study

The program of the i ip &= agread witn = Design O#ice with which the i ip will b2 held bafore it takes
place. The program assumes ihe i ion of the objectives ing owicomes contgined in the ECTS cand for the
Suiject. Then, the plan is submitted 10 M2 Intemship Supandsar in ha Unfversity, and afer hisMer sporoval, 1@ & atteched to
e documentation submitad 10 Carsers Service Centre [Cemrum SgEELE. (Karay) tefors tha baginning of he imemsnip (0
anter i obtein 3 Redaal for an internship or sign the Tripamie sgreement). The program i 3 draft and may changs shghtty
during the intemsnip, i the objactives and leaming outcomes specified in the ECTS card for e subject ane kept.

Studeni'a name and SUITAME;
Intarnahip placa:

1. Architectural and urban planning deaign works, in which the student will be involved during ihe intemanip:

2 student's tzska fo do during the internanip:

3 s, akilla and Boci

that tha atudent will acquirs during tha intermanip:

Knowiedge

— lnows and understands the basic methods, 12chnigues, tools and materals used in 50hing engineering tasks in he fied
f architectural design

— lnows and understands e issuss of maintsining faciitiss and systems typical for architectural tesigning

— lnows and understands the principles of the sunctioning of an architectural studio in the comtaxt of work ceganization in
indfiidual phases of the design process

— lnows &nd understands narms and standards in e fizld of srchitzctural and urban desion, usefs to persam auxiisry
WOrks

— lnows and understands e methods of organization and the course of the design and investment process, as well 35 the
mde of thee anchitect in this process

e

— can as=ess e usefunass of typical methods and bodls for soiving @ simple engineering task of & practical nature,
«characienstic for architectural dasign

— can design 3 simple coject or its part, typical for anchitectural design, in accordance with the given specification

— Gan prepare el ks of archil &nd constrction 0N in appeopri , Gooparating with membars of
1ne dasign team

1

S0l competences

— [ ready 10 s0apt to new, Ghanging GIGUMEtanGes ooouring in e cowse of professional wark of 3 crestive nature

— [ ready 0 property priceitize actions to accomplish 3 specific task

— 5 reaty 10 work on the constnaciion site in the fizld of architectural issues

— [ ready to practice the profession of an architect, which is & professian of public tnest, incieding the correst identiication
and soling te probiems relsbed o design activities.

prepared in cooperation with an Enterprise aGGepban.

SR SERARTE
Internahip Superviz ir from an Entarpriee Intarnahip Suparvizor in tha Univaraity
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att.

1c

until 8t September 2025

Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)

Preliminary approval
of a student's admission
for an internship
(architecture)

student

2. Student obtains a stamp and signature of the person
authorized from the Enterprise on the Preliminary approval, the
person authorized from the Enterprise signs the Internship
program.

‘ ARCHITEKTURY

—

L
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Procedure — admission to an internship

att.

1c

until 8t September 2025

A

2025/2026 EDITION
ORGANISATIONAL MEETING

Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)

Preliminary approval
of a student's admission
for an internship
(architecture)

student

3. The student submits Preliminary approval and the
Internship program to the field-related internship
supervisor at the Faculty of PUT to be signed.

‘ ARCHITEKTURY
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PROFESSIONAL INTERNSHIP — DESIGN OFFICE

Procedure — admission to an internship

att.

1c

until 8t September 2025

A

2025/2026 EDITION
ORGANISATIONAL MEETING

Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)

Preliminary approval
of a student's admission
for an internship
(architecture)

student

— >

internship supervisor
in the design office

3. The student submits Preliminary approval and the
Internship program to the field-related internship
supervisor at the Faculty of PUT to be signed.

‘ ARCHITEKTURY
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Procedure — admission to an internship

/L_/f"“"i\ POZMAN UNIVERSITY OF TECHNOLOGY sbiarkmaaknc 1o
H M CE Faculty of Architecture
until 8t September 2025 \JE%J/

Obtalnlngfrom the deSIgn Offlce i PRELIMINARY APPROVAL OF A STUDENT'S ADMISSION FOR AN INTERNSHIP
and submission to FA internship supervisor Natne 206 Saoame st e ek
Preliminary approval of a student's admission for an oty Ty o e

internship (Attachment no. 1c) spciaiization: -

Student ID no.: Enter student ID no.

a|0ngS|de Wlth |nternSh|p prOgram (Attachment nO 5a) Year of study: Enter year of study group: - Enter group

[E-mail: Enter contact =-mail addrass tel.: Enter phone number

Internship supervisor {on behalf of the University):
Name and Surname: Enter name and surname of infernship supervisor {on behalf of the University)

[E-mail: Enter supervisor's e-mail address tel.: Enter supervisor's phone number
Internship period from Select the start date of the intemship to Select the end date of the internship

[Full name of the Enterprise [ Institution:

H 1 Enter the full name of the enterprisefinstitution where the internship will take place
att . P r el I m I n ary ap p ro Val Full correspondence address of the Enterprise ! Institution:
of a student's admission street,postal code and iy
. . Mame and Surname of the supervisor on the side of the Enterprise { Institution:
C for an internship Ertar name and surmame
H Number of design qualifications™ of the supervisor on the side of the Enterprise / Institution: Enter
(arChIteCtu re) dezign qualifications number (Iicense nUmber!)

Membership in professional architects association®™: Enter name of asseciation | couniry
Member's number**: Enter member's number in professional architects association

+ [E-mail address of a representative of the Enterprise | Institution: Enter e-mail address
Tel.: : Enter phone number of the representative

Expected department | position of the internship: Enter department'position

=tamp and signature of an authorized regresentative

af the Enterpriseinstitution

1 give my consent

Signature of intermship superdisar
an behalf of the Unive rsity

* The practios should lead 1o approgriate karning i e , skills and social competences. The
frarmewerk prograr of Filernshins for 3 given fiekd of study is a\r.:llabl: on he Facuity's website.

“* Far the field of study Architesiure, i s requined for the superviser on the side of the Enterrise ( Institution to have
design qualifizations in the inn without In caze of an intemship stroad, plesss atsch 3
capy af the decument confrming the iate: design qualifications by the supervisar an the side of the Enterprise |
InstitLtion.
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PROFESSIONAL INTERNSHIP — DESIGN OFFICE
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ORGANISATIONAL MEETING

A WYDZIAL

Procedure — admission to an internship

att.

1c

until 8t September 2025

Obtaining from the design office

and submission to FA internship supervisor
Preliminary approval of a student's admission
for an internship (Attachment no. 1c)
alongside with Internship program
(Attachment no. 5a)

Preliminary approval
of a student's admission
for an internship
(architecture)

‘ ARCHITEKTURY

@ POLITECHNIKA POZNANSKA "-‘

Internship program

for tne Architecture fiskd of study

The program of the i ip &= agread witn = Design O#ice with which the i ip will b2 held bafore it takes
place. The program assumes ihe i ion of the objectives ing owicomes contgined in the ECTS cand for the
Suiject. Then, the plan is submitted 10 M2 Intemship Supandsar in ha Unfversity, and afer hisMer sporoval, 1@ & atteched to
e documentation submitad 10 Carsers Service Centre [Cemrum SgEELE. (Karay) tefors tha baginning of he imemsnip (0
anter i obtein 3 Redaal for an internship or sign the Tripamie sgreement). The program i 3 draft and may changs shghtty
during the intemsnip, i the objactives and leaming outcomes specified in the ECTS card for e subject ane kept.

Studeni'a name and SUITAME;
Intarnahip placa:

1. Architectural and urban planning deaign works, in which the student will be involved during ihe intemanip:

2 student's tzska fo do during the internanip:

3 s, akilla and Boci

that tha atudent will acquirs during tha intermanip:

Knowiedge

— lnows and understands the basic methods, 12chnigues, tools and materals used in 50hing engineering tasks in he fied
f architectural design

— lnows and understands e issuss of maintsining faciitiss and systems typical for architectural tesigning

— lnows and understands the principles of the sunctioning of an architectural studio in the comtaxt of work ceganization in
indfiidual phases of the design process

— lnows &nd understands narms and standards in e fizld of srchitzctural and urban desion, usefs to persam auxiisry
WOrks

— lnows and understands e methods of organization and the course of the design and investment process, as well 35 the
mde of thee anchitect in this process

e

— can as=ess e usefunass of typical methods and bodls for soiving @ simple engineering task of & practical nature,
«characienstic for architectural dasign

— can design 3 simple coject or its part, typical for anchitectural design, in accordance with the given specification

— Gan prepare el ks of archil &nd constrction 0N in appeopri , Gooparating with membars of
1ne dasign team

1

S0l competences

— [ ready 10 s0apt to new, Ghanging GIGUMEtanGes ooouring in e cowse of professional wark of 3 crestive nature

— [ ready 0 property priceitize actions to accomplish 3 specific task

— 5 reaty 10 work on the constnaciion site in the fizld of architectural issues

— [ ready to practice the profession of an architect, which is & professian of public tnest, incieding the correst identiication
and soling te probiems relsbed o design activities.

prepared in cooperation with an Enterprise aGGepban.

SR SERARTE
Internahip Superviz ir from an Entarpriee Intarnahip Suparvisorin tha Univaraity
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PROFESSIONAL INTERNSHIP — DESIGN OFFICE
2025/2026 EDITION

POLITECHNIKA POZNANSKA
ORGANISATIONAL MEETING

Procedure — admission to an internship

until 8t September 2025
Obtaining from the design office and submission to FA internship supervisor

Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)

4. Student sends a scan of the signed Preliminary
approval to cpk@put.poznan.pl along with the
information required by Careers Service Centre
listed on its website
(https://cpk.put.poznan.pl/page/3/dla-studenta).

o N
att. Preliminary approval
of a student's admission
1C for an internship @)

(architecture) ® 00
; o> = M

Careers Service Centre
student (CPiK)



mailto:cpk@put.poznan.pl
https://cpk.put.poznan.pl/page/3/dla-studenta
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PROFESSIONAL INTERNSHIP — DESIGN OFFICE
2025/2026 EDITION

POLITECHNIKA POZNANSKA
ORGANISATIONAL MEETING

Procedure — admission to an internship

until 8t September 2025
Obtaining from the design office and submission to FA internship supervisor
Preliminary approval of a student's admission for an internship (Attachment no. 1c) alongside with Internship program (Attachment no. 5a)

5. Careers Service Centre checks whether Poznan University of Technology has signed Cooperation agreement with
the Enterprise (Attachment No. 4) and provides the student with this information along with:
- Referral for an internship (Attachment No. 6) — in case the Enterprise has Cooperation agreement with PUT signed -
it takes 2-3 days to issue a referral, then the student receives a referral from Careers Service Centre
or

- template of Tripartite agreement (Attachment No. 5) - in case the Enterprise has no Cooperation agreement with PUT

att. | Preliminary approval
of a student's admission
1C for an internship o Q
(architecture) ® 00
; R oF>H=S M —
Careers Service Centre
student (CPiK) student
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Schedule — required documents

att. | Preliminary approval

l of a student's admission
C for an internship

(architecture)

M

®

+

until 8t September 2025l_
Submit Preliminary approval...

Y
BEFORE INTERNSHIP
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Schedule — required documents

/] .
att. | Cooperation att. | Referral
4 agreement + 6 for the internship
© |
| = |
)
| or |
Slgl o att. | Tripartite |
Qls £ agreement |
5le S 5 !
28s |
giz © or or '
e o I
C
U):_g & Erasmus+ Employment contract :
%:DI tg = agreement or civil law contract |
1 g |
25 5 '
D:O < :
N J

Y
BEFORE INTERNSHIP



formal basis for
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A WYDZIAL
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Procedure — admission to an internship

until 30t September 2025
Conclusion of Tripartite Agreement (Attachment No. 5)
or obtaining Referral for the internship (Attachment No. 6)

Careers Service Centre checks whether Poznan University of Technology has signed Cooperation agreement with the Enterprise
(Attachment No. 4)

YES NO @

att. | Cooperation

agreement in case of lack of Cooperation agreement between PUT and the enterprise
between PUT

and the enterprise

Option 1 @ Option 2 @ Option 3 @ Option 4

A

SIS

3 att. | Referral att. | Tripartite Erasmus+ Employment contract
o for the internship or agreement or agreement or or civil law contract*
o) 6 issued by Careers 5 between PUT, student between student

£ Service Center (CPiK) and the enterprise and the enterprise

*only for students already employed by the enterprise,
if the current contract includes the internship period



formal basis for
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Procedure — admission to an internship

until 30t September 2025
Conclusion of Tripartite Agreement (Attachment No. 5)
or obtaining Referral for the internship (Attachment No. 6)

Careers Service Centre checks whether Poznan University of Technology has signed Cooperation agreement with the Enterprise
(Attachment No. 4)

b ves Ny
att.

Cooperation
agreement in case of lack of Cooperation agreement between PUT and the enterprise
between PUT

and the enterprise

@ Option 1 @ Option 2 @ Option 3 @ Option 4
—

/S .

=y att. | Referral att. | Tripartite Erasmus+ Employment contract

@ for the internship or agreement or agreement or or civil law contract*

o 6 issued by Careers 5 between PUT, student between student

£ Service Center (CPiK) and the enterprise and the enterprise

( '
~2-3 days ] ~2 weeks ] *only for students already employed by the enterprise,

< if the current contract includes the internship period
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Procedure — admission to an internship

until 30" September 2025
Conclusion of Tripartite Agreement (Attachment No. 5)
or obtaining Referral for the internship (Attachment No. 6)

att. | Cooperation
agreement
between PUT

and the enterprise

Option 1

Q| ~

Referral

for the internship
issued by Careers
Service Center (CPiK)

;M =




PROFESSIONAL INTERNSHIP — DESIGN OFFICE
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WYDZIAL
ARCHITEKTURY

A

Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 1: Cooperation agreement + Referral
or obtaining Referral for the internship (Attachment No. 6)

Careers Service Centre
(CPiK)

if there is:

att. | Cooperation
agreement

4 between PUT
and the enterprise
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’A
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Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 1: Cooperation agreement + Referral
or obtaining Referral for the internship (Attachment No. 6)

. o
° 22 ISSues att. | Referral
"' jl> 6 for the internship jl> '

Careers Service Centre

if there is:

att. | Cooperation
agreement

4 between PUT
and the enterprise




POLITECHNIKA POZNANSKA

Procedure — admission to an internship

until 30t September 2025
Conclusion of Tripartite Agreement (Attachment No. 5)
or obtaining Referral for the internship (Attachment No. 6)

Careers Service Centre
(CPIK)

if there is:

att. | Cooperation
agreement

4 between PUT
and the enterprise

S

att.

6

PROFESSIONAL INTERNSHIP — DESIGN OFFICE
2025/2026 EDITION
ORGANISATIONAL MEETING

‘ ARCHITEKTURY

Option 1: Cooperation agreement + Referral

i can start the internshi

for the internship

~2-3 days

N

In the Referral for an internship
(Attachment No. 6), the internship
supervisor from an Enterprise confirms the
student's acceptance of the internship with
his signature, while the student signs the
commitment to complete the internship.
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Procedure — admission to an internship

until 30t September 2025
Conclusion of Tripartite Agreement (Attachment No. 5)
or obtaining Referral for the internship (Attachment No. 6)

in case of lack of Cooperation agreement between PUT and the enterprise

@ Option 2

att. [ Tripartite

agreement
5 between PUT, student
and the enterprise

~2 weeks ]
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Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 2: Tripartite Agreement
or obtaining Referral for the internship (Attachment No. 6)

Tripartite Agreement
is concluded between:

m

Poznan University of Technology

NR%

student
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A

Procedure — admission to an internship

until 30t September 2025
Conclusion of Tripartite Agreement (Attachment No. 5) Option 2: Tripartite Agreement
or obtaining Referral for the internship (Attachment No. 6)

How to conclude a tripartite agreement?

m

Poznan University of Technology

NR%

student

Tripartite agreement have to be prepared in 4 copies, filled in
according to the template (Attachment No. 5) and each copy must
be signed by:

1. Student,

2. Enterprise (authorized person),

3. University (authorized person).
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POLITECHNIKA POZNANSKA 2025/2026 EDITION
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Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 2: Tripartite Agreement
or obtaining Referral for the internship (Attachment No. 6)

How to conclude a tripartite agreement? (recommended sequence of actions)

o0 0 - @
provides
‘ att. | template of
| Tripartite |
5 Agreement

Careers Service Centre
(CPIK)

student

Careers Service Centre (CPiK) provides the student with the
template of Tripartite Agreement

A WYDZIAL

‘ ARCHITEKTURY
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POLITECHNIKA POZNANSKA 2025/2026 EDITION
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Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 2: Tripartite Agreement
or obtaining Referral for the internship (Attachment No. 6)

How to conclude a tripartite agreement? (recommended sequence of actions)

o0 0 - @
provides
‘ att. | template of
> Tripartite > <:>
| 5 Agreement

Careers Service Centre
(CPIK)

student

Tripartite Agreement is being prepared according to template
(att. 5) in 4 copies and signed by the student and the
representative of the design office

A WYDZIAL

‘ ARCHITEKTURY
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Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 2: Tripartite Agreement
or obtaining Referral for the internship (Attachment No. 6)

How to conclude a tripartite agreement? (recommended sequence of actions)
® complete

PP provides and sign ® 00
‘ att. | template of |

"' > Tripartite > <:> >
| 5 Agreement |

Careers Service Centre
(CPIK)

Careers Service Centre
student (CPiK)

The student delivers to Careers Service Centre (in person, by post
or to the box at Careers Service Centre) 4 copies of the Tripartite
agreement (original documents, they cannot be photocopies
or scans) with the Internship program attached (also in 4 copies)
and a copy of the Preliminary approval of a student's admission for
an internship (Attachment No. 1).

A WYDZIAL

‘ ARCHITEKTURY
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Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 2: Tripartite Agreement
or obtaining Referral for the internship (Attachment No. 6)

How to conclude a tripartite agreement? (recommended sequence of actions)
® complete

PP provides and sign ® 00
‘ att. | template of |

"' > Tripartite > <:> >
| 5 Agreement |

Careers Service Centre
(CPIK)

Careers Service Centre
student (CPiK)

The student delivers to Careers Service Centre (in person, by post
or to the box at Careers Service Centre) 4 copies of the Tripartite
agreement (original documents, they cannot be photocopies
or scans) with the Internship program attached (also in 4 copies)
and a copy of the Preliminary approval of a student's admission for
an internship (Attachment No. 1).

4 copies — original papers only! ]

A WYDZIAL

‘ ARCHITEKTURY
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Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 2: Tripartite Agreement
or obtaining Referral for the internship (Attachment No. 6)

How to conclude a tripartite agreement? (recommended sequence of actions)
® complete

PP provides and sign ® 00
‘ att. [ template of |

"' > Tripartite > <:> >
| 5 Agreement |

Careers SCelgylife Centre Careers Service Centre
(CPIK) student (CPIK)

e’

Careers Service Centre (CPiK) has 10 working days (14 calendar
days) to process this agreement and obtain the signature of a
representative of the University.

Vice-Rector
for Development and
Cooperation with Business and Industry
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Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 2: Tripartite Agreement
or obtaining Referral for the internship (Attachment No. 6)

How to conclude a tripartite agreement? (recommended sequence of actions)

complete can start the
® P < internship

PP provides and sign ® 00
‘ att. | template of | | |
"' > Tripartite ) <:> jl> j‘> j‘>
| 5 Agreement | | |
Careers Service Centre

Careers Service Centre
student (CPIK) student

Careers Service Centre (CPiK) has 10 working days (14 calendar
days) to process this agreement and obtain the signature of a
representative of the University.

(CPiK)

P R
P @
&@V'
%

Vice-Rector
for Development and
Cooperation with Business and Industry
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Procedure — admission to an internship

until 30t September 2025
Conclusion of Tripartite Agreement (Attachment No. 5)
or obtaining Referral for the internship (Attachment No. 6)

@ Option 3

Erasmus+
agreement
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Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 3: Erasmus+ Agreement
or obtaining Referral for the internship (Attachment No. 6)

https://put.poznan.pl/en/erasmus-outgoing/internships
ERASMUS+ TRAINEESHIP

Erasmus+ traineeships 2023/2024

Traineeship at Erasmus+ 2022 Programme
Recruitment for internships:
there is no deadline for submission of documents, recruitment is on a continuous basis.

What counts is the order of applications ("first-come, first-served") - we accept ONLY the full sets of
documents.

The documents should be submitted no later than two weeks before the start of internship.
Student receives decision about qualification (official acceptation) within one week from the day of
submission of the documents.

The full set of documents (scans) can be sent via email to the address erasmus [at] put.poznan.pl.

We kindly remind that internship (closely related to the field of studies), suppose to last minimum 2, and
maximum 12 months (min. 60 - max 360 days), however, Poznan University of Technology is able to
guarantee a scholarship for 6 months stay, regardless of the duration of the exchange.

|. DOCUMENTS REQUIRED TO APPLY FOR SCHOLARSHIP

Application form

Information clause - please read it carefully and sign.

confirmation from a proper Dean's office about a student status and the average of marks for the
whole current period of studies + in case of Master students average of marks from the Bachelor
degree. The average of marks in both cases cannot be lower than 3,50.

poof of language (official language certificate/copy of mark from the English exam at the university);

Letter of Intent - a confirmation from the host institution abroad stating their readiness to accept a
PUT student for the internship during the specified period, and with the information about the
language in which the internship will be carried (scans accepted)

Additionally for PhD students:

« programme of the internship

« statement of the supervisor/promoter about the advisability of exchange (with the tasks to
accomplish).


https://put.poznan.pl/en/erasmus-outgoing/internships
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Procedure — admission to an internship

until 30" September 2025

Conclusion of Tripartite Agreement (Attachment No. 5) Option 3: Erasmus+ Agreement
or obtaining Referral for the internship (Attachment No. 6)

https://put.poznan.pl/en/erasmus-outgoing/internships
ERASMUS+ TRAINEESHIP

Erasmus+ traineeships 2023/2024

Traineeship at Erasmus+ 2022 Programme
Recruitment for internships:
there is no deadline for submission of documents, recruitment is on a continuous basis.

What counts is the order of applications ("first-come, first-served") - we accept ONLY the full sets of
documents.

The documents should be submitted no later than two weeks before the start of internship. dellver aco to
Student receives decision about gualification (official acceptation) within one week from the day of py
submission of the documents.

Erasmus+

We kindly remind that internship (closely related to the field of studies), suppose to last minimum 2, and ag reem ent
maximum 12 months (min. 60 - max 360 days), however, Poznan University of Technology is able to
guarantee a scholarship for 6 months stay, regardless of the duration of the exchange.

|. DOCUMENTS REQUIRED TO APPLY FOR SCHOLARSHIP

The full set of documents (scans) can be sent via email to the address erasmus [at] put.poznan.pl.

Application form

Information clause - please read it carefully and sign.

confirmation from a proper Dean's office about a student status and the average of marks for the
whole current period of studies + in case of Master students average of marks from the Bachelor
degree. The average of marks in both cases cannot be lower than 3,50.

poof of language (official language certificate/copy of mark from the English exam at the university);

Letter of Intent - a confirmation from the host institution abroad stating their readiness to accept a
PUT student for the internship during the specified period, and with the information about the
language in which the internship will be carried (scans accepted)

Additionally for PhD students:

« programme of the internship

« statement of the supervisor/promoter about the advisability of exchange (with the tasks to
accomplish).


https://put.poznan.pl/en/erasmus-outgoing/internships
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Procedure — admission to an internship

until 30t September 2025
Conclusion of Tripartite Agreement (Attachment No. 5)
or obtaining Referral for the internship (Attachment No. 6)

@ Option 4

Employment contract
or civil law contract*
between student

and the enterprise

*only for students already employed by the enterprise,
if the current contract includes the internship period



j PROFESSIONAL INTERNSHIP — DESIGN OFFICE A WYDZIAL
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ORGANISATIONAL MEETING ‘
Procedure — admission to an internship
until 30t September 2025
Conclusion of Tripartite Agreement (Attachment No. 5) Op“on 4 Emp|oyment contract or civil law contract
or obtaining Referral for the internship (Attachment No. 6)

*Recommended only for students already
employed by the enterprise,
if the current contract includes the internship

period
Terms of acceptance of an agreement: deliver a copy to
» the agreement validity period must include Employment contract
the period of the internship or Svil law contract >
. . L . etween student
« the working time specified in the contract and the enterprise

must correspond to the required internship
time specified in the study program



- PROFESSIONAL INTERNSHIP — DESIGN OFFICE
POLITECHNIKA POZNANSKA 2025/2026 EDITION
ORGANISATIONAL MEETING

A WYDZIAL
‘ ARCHITEKTURY

Schedule — required documents

/] .
att. | Cooperation att. | Referral
4 agreement + 6 for the internship
i |
3]

| or |
nl, @ J—— |
SIS' o att. | Tripartite |
QY E== agreement |
5lc .S 5 |
ale s |
El= Q9 |
gz © or or '
& © o |

C
U):_g £ Erasmus+ Employment contract :
%I (g = agreement or civil law contract |
™M, =

r |
ZIS S |
3:0 < :

Y
BEFORE INTERNSHIP



PROFESSIONAL INTERNSHIP — DESIGN OFFICE

POLITECHNIKA POZNANSKA 2025/2026 EDITION
ORGANISATIONAL MEETING

WYDZIAL
ARCHITEKTURY

A

Schedule — required documents

INTERNSHIP IN THE DESIGN OFFICE

Y
DURING INTERNSHIP



- PROFESSIONAL INTERNSHIP — DESIGN OFFICE
POLITECHNIKA POZNANSKA 2025/2026 EDITION
ORGANISATIONAL MEETING

A WYDZIAL

‘ ARCHITEKRTURY

Schedule — required documents

i
i=
o
= a
© S
: z E att. | Report
o “’E & on internship
o2 8c implementation
NS S (architecture)
O, — £ C
a2 = 3
= —1 ..
cl 5o att. | Certificate
2lo £ 8 of internship
alt B o 3 completion
w o =.2
18 ¥
ol += =
A= O
_lE 50
CI S5 O
SN K o

PASSING THE

INTERNSHIP

N J
Y

AFTER INTERNSHIP




PROFESSIONAL INTERNSHIP — DESIGN OFFICE

POLITECHNIKA POZNANSKA 2025/2026 EDITION
ORGANISATIONAL MEETING

Required documments — passing the internship

until 10t February 2026
Submission to FA supervisor:
Report on internship implementation (Attachment No. 8c) and Certificate of internship completion (Attachment No. 3)

The student completes the Report on internship implementation
systematically during the internship and obtains the signatures of
the internship supervisor in the design office under the Report...
and Certificate of completion of the internship

att. | Report
on internship V
8C implementation ®

(architecture)
; - —>

student

A WYDZIAL

‘ ARCHITEKTURY
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Required documments — passing the internship

until 10" February 2026

Submission to FA
supervisor:
Report on internship

No. Date Specification of activities +&]

V. DESCRIPTION OF ACTIVITIES CARRIED OUT BY THE STUDENT DURING THE INTERNSHIP
POZNAN UNIVERSITY OF TECHNOLOGY Alisshmentno to Weekly card of the course of the internship: Week 1

Faculty of Architecture [ IV. THE FOLLOWING LEARNING OUTCOMES HAVE BEEN ACHIEVED DURING THE PRACTICE
he dade [PLEASE MARK THE APPROPRIATE COLUMN WITH AN X):

st 02 Click to

i m p | emen t atl on - REPORT ON INTERN SHIP IMPLEMENTATION oS fothe
(AttaC h men t N 0. 8C) L vsenrssem (version for Architecture fiskd of study)

2 LEARNING OUTCOMES E 2o § NO
o Name and surmame ilE|E|®
H
and Certificate of HHHE
:
. . . Field of study: Architecture 3 & 2
internship completion
Semester 4 knaws and understands the basic methads, t2chnigues, tools and materials
T usad in solving i ing tasks in the fiald of it design
(Attac h men t N 0. 3) Academic yzar knaws and understands the (ssu=s of maintaining faciliies and systems typical
5 for architectural designing

knaws and understands the principles of the functioning of an architectural

o
Il.  DATA OF THE ENTERPRISE | INSTITUTION
Mo o he Evt et et o - § | tudia in the contax of work arganization in inahigual phases of the sesign
ame of the Enterprise / Insfitution: signature of infernship supervisor Stusents signanure % [process
Address, on the side of the Enterprise / Institution £ [inows snd understands noms and standards in the feld of architeciural and
] urban design. useful to perfarm auxiliary wor
Place of the intemship:
R e p O rt knows and understands the methods of organization and the course of the
design and investment process, as wel 35 the role of the architect in this
att . Ill. DATA OF A REPRESENTATIVE OF THE ENTERPRISE | INSTITUTION fintership superviser on procass
oni nte rns h i the side of the Enterprise | Institution) O ‘can assess the usefuiness of ypical methods and toals for soiving a simple
I ; ) Weekly card of the course of the internship: Week 2 task of a practical naturs, far design
Name and sumame of the supsrviser on the side of the Enterpriss | Institution: I I

can design a Simpie object or s part, typical for architectural dzsign, in
with the given

in

H 1 Position / dzpariment . . B
8C implementation o e e St

and
No. Date Specification of activities approprists scales. with members of the design team

H Fhene number. — -
architecture . 5 |1 12y 1o =0t 1o new, changing crcumstances occaring in v coursa of
Number of design qualifications™ ; g ional work of = creaiive nature
5 [is ready to properly prioritze actons to sccamplizh 2 specine sk
i
IV. PLACE AND TIME FRAME OF THE INTERN SHIF ) E [is ready to work on the consiruction site in the field of architectural issues.
Place of the intemship: ]
+ e ainz niemahie: 3 [ ready 1o practice the profession of 2n srenitect, which is 3 profession of
Start date of the intemship: Sk 0 sues = date. & | public iust,including the comct ideniiization and solving ihe proclems
End date of e infemship: g s - e 3 related to design actvities.
Warking hours per waek:
List of departments(job positions, whers the intem worked *
5

Signature and stamg

Charactaristics of the enterprise (¢ g. ypa of activity, rang of manufactured products or services provided): o it superiser an e sise of the Entarpra | instusn
signature of internship supervisar

on the side of the Enterprise / Institution

Student's signature

I confirm, that learning outcomes provided for internships have been achieved.

* delete as aparoprate
** Agglicable for the field of study Architeciure, for which it is required for the supervisnt on the side of the Enterprise / Signature of intemship supervisor on behall of the University
Insiitution o have design qualifications in the architectural profession withaut restrictions. In case of an intemship

abroad, please attach a copy of the document confirming the appropriate design qualifications by the supsrisar on the
=ide of the Enterprise / Ins
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Required documments — passing the internship

until 10" February 2026

Submission to FA
supervisor:
Report on internship

No. Date Specification of activities +&]

V. DESCRIPTION OF ACTIVITIES CARRIED OUT BY THE STUDENT DURING THE INTERNSHIP
POZNAN UNIVERSITY OF TECHNOLOGY Alisshmentno to Weekly card of the course of the internship: Week 1

Faculty of Architecture [ IV. THE FOLLOWING LEARNING OUTCOMES HAVE BEEN ACHIEVED DURING THE PRACTICE
From: Cick o nier the datsto: Click o nter the de [PLEASE MARK THE APPROPRIATE COLUMN WITH AN X):

m p | ementation REPORT ON INTERN SHIP IMPLEMENTATION YES fothe -
followin :
(version for Architacture fiskd of study) 1 /
(Attachment No. 8c) L smuoewTsoATe
Name and surname:

d C tf t f /7 LEARNING OUTCOMES
and Lenieate o B Daily entries about

w
satisfastory
maderate
good
very good

NO

internship completion

usad in solvin tasks in the fiak

performed tasks

4 knows and understands the basic methods, tchniques, tools and materials
ing enginz=ri in the field of archit design

knows and understands the (ssuss of maintaining facilities and systems typical
5 for architectural designing

(Attachment No. 3) Ju—

knaws and understands the principles of the functioning of an architectural

Il DATA OF THE ENTERPRISE | INSTITUTION
| studia in the context of work rganization in individual phases of the design

knowledge

Name of the Enterprise / Institution: orocess
¥ 3 the side of the Enterprise / Institution - -
Address: W kl f t on i nd understand s and standards in the field of architectural and
_ eekly contirmation e i o e =
Place of the intemship: —

knows and understands the methods of organization and the course of the
design and inuestment process, as well 35 the role of the architect in this

att - Rep O rt ll. DATA OF A REFRESENTATIVE OF THE ENTER) With the Signatu re Of

L signature of internship supervisor Students signawre

process
on interns h i p the side of the Enterprise | Institution] . . u] ‘can sss=ss the usefulness of ypical methods and tools for soiving a simgle
i i ineering task of a practical nature, isti for design
IE— Name and surmame of the supsrvisar on the side of the & the |nternSh|p Weekly card of the course of the intemship: Week 2 I u P &
. . = £ [can design a simpie obyect or s part typical for architectural d=sign. in
implementation Eoatin tdsparmant f i A e 7 with e gven
p Eomail addrass: supervisor in the des|gn can prepare slements of ard B
. o . No Date ‘Specification of actvities appropriate scales, with members of the design feam
one number.
architecture o . [ remdy 1o 28t 1o ew, changing cveamstances ascaring n e aures oF
Number of design qualifications** O |Ce ; a2 ional work of a creative nature
5 [is ready to properly prioritze actons to sccamplizh 2 specine sk
i
IV. PLACE AND TIME FRAME OF THE INTERN SHIF ) E [is ready to work on the consiruction site in the field of architectural issues.
Place of the intemship: ]
+ e ainz niemahie: 3 [ ready 1o practice the profession of 2n srenitect, which is 3 profession of
Start date of th intemship: CJick to egies e date. & | public iust,including the comct ideniiization and solving ihe proclems
End date of the inlEmsh\p.mzmd.e dé].?,. 3 related to design activities.
Warking hours per waek:
List of departments(job positions, whers the intem worked *
) 5
ature and stamg

Characteristics of the enterprise (2.9. type of activity, range of manufactured products or services provided): af intarnehip supervizar an the side of the Enterpriss | Instiusion

signature of internship supervisor
on the sid of the Entrprise / Institution

Student's signature

I confirm, that learning outcomes provided for internships have been achieved.

* delete as aparoprate o

** Agglicable for the field of study Architeciure, for which it is required for the supervisnt on the side of the Enterprise / Signature of intemship supervisor on behall of the University
Insiitution o have design qualifications in the architectural profession withaut restrictions. In case of an intemship
abroad, please attach a copy of the document confirming the appropriate design qualifications by the supsrisar on the
=ide of the Enterprise / Instintion
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Submission to FA
supervisor:

V. DESCRIFTION OF ACTIVITIES CARRIED OUT BY THE STUDENT DURING THE INTERNSHIP

Report on internship e e T

i m p | emen t atl on . REPORT ON INTERN SHIP IMPLEMENTATION e pate Specifieation of aetivities
(Attachment No. 8c) L s s

and Certificate of o :

internship completion e :

(Attachment No. 3) st e
Il.  DATA OF THE ENTERPRISE / INSTITUTION Summary assessment

Name of the Enterprise / Institution: signature of internship supervisor

o on th side of the Enterprise | nstitation Of achieving the

Place of the intemship:

p ll. DATA OF A REFRESENTATIVE OF THE ENTERPRISE / INSTITUTION (internship superviser on

on Inte rnsh | p the side of the Entarprise I Institution) Wty cardafthe oo Outcomes

required learning ==

.

THE FOLLOWING LEARNING OUTCOMES HAVE BEEN ACHIEVED DURING THE PRACTICE

(PLEASE MARK THE APPROPRIATE COLUMN WITH AN X):

YES, to the

following extent:

LEARNING QUTCOMES

satisfastory

maderate
good

very good

NO

usad in solvin tasks in the fiak

knows and understands the basic methods, tchniques, tools and materials
ing enginz=ri field of archit design

knows and understands the (ssuss of maintaining facilities and systems typical
for architectural designing

knaws and understands the principles of the functioning of an architectural
studia in the context of work rganization in individual phases of the design
process

knowledge

knows and understands norms and standards in the fiekd of architectural and
urban design, useful to perform auxiliary works

knows and understands the methods of organization and the course of the
design and inuestment process, as well 35 the role of the architect in this

=.and toals for sahving a simple
2sign

Name and surname of the supervisor on the sids of the Enterprise / Institution: I

|m plementatjon Fosition | deparmant

E-mail address: |

(architecture)

Number of design qualifications

IV. PLACE AND TIME FRAME OF THE INTERN SHIF

Confirmation with the
o et e e Sk i e 5 signature of the
RS e internship supervisorin —

: the design office S

Characteristics of the enterprise {2.g. type of activity, range of manufacturad products or servicas provided):
signature of internship supervisor
on the sid of the Entrprise / Institution

Student's signature

* delete as aparoprate

** Agglicable for the field of study Architeciure, for which it is required for the supervisnt on the side of the Enterprise /
Insiitution o have design qualifications in the architectural profession withaut restrictions. In case of an intemship
abroad, please attach a copy of the document confirming the appropriate design qualifications by the supsrisar on the
=ide of the Enterprise / Instintion

skills

can design a Simpie object o s part, typical for architectural dzsign, in

with the given

can pregare elements of

and in
appropriats scales. with members of the design tesm

is ready to adapt to new, changing Grcumstances oceurring in the course of
ional work of a creative nature

is ready to properly prioritize actions to sccomplish 2 specific task

is ready to work on the construction site in the field of architectural issues

social sompetences

is ready 1o practice the profession of an architect, which is 3 profession of
public trust, including the comect identifization and solving the proclems

related 1o design astivities.

i

ature and stamp

af intarnshin supervisar an the side of the Enterpriss | Insthusion

I confirm, that learning outcomes provided for internships have been achieved.

Signature of intemship sugervisor on behall of the University




POLITECHNIKA POZNANSKA

PROFESSIONAL INTERNSHIP — DESIGN OFFICE

A

2025/2026 EDITION
ORGANISATIONAL MEETING

Required documments — passing the internship

att.

38C

until 10t February 2026
Submission to FA supervisor:
Report on internship implementation (Attachment No. 8c) and Certificate of internship completion (Attachment No. 3)

Report

on internship
implementation
(architecture)

student

; ARCHITEKTURY

The student submits to FA internship supervisor signed
documments: Report on internship implementation and Certificate
of internship completion

—
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Required documments — passing the internship

until 10" February 2026

Submission to FA
supervisor:
Report on internship

No. Date Specification of activities +&]

V. DESCRIFTION OF ACTIVITIES CARRIED OUT BY THE STUDENT DURING THE INTERNSHIP

POZNAN UNIVERSITY OF TECHNOLOGY Alisshmentno to Weekly card of the course of the internship: Week 1
Faculty of Architecture [ IV. THE FOLLOWING LEARNING OUTCOMES HAVE BEEN ACHIEVED DURING THE PRACTICE
he dade [PLEASE MARK THE APPROPRIATE COLUMN WITH AN X):

st 02 Click to

i m p | e m e n t ati 0 n o REPORT ON INTERN SHIP IMPLEMENTATION |u|:45-5|me;r;int:
(Attach ment No . 8C) I STUDENT'S DATA

(version for Architecture fiskd of study)

2 LEARNING OUTCOMES E 2o § NO
o Name and surmame ilE|E|®
H
and Certificate of HHHE
:
. . . Field of study: Architecture 3 & 2
internship completion
Semester 4 knaws and understands the basic methads, t2chnigues, tools and materials
T usad in solving i ing tasks in the fiald of it design
(Attac h men t N 0. 3) Academic yzar knaws and understands the (ssu=s of maintaining faciliies and systems typical
5 for architectural designing

knaws and understands the principles of the functioning of an architectural
studia in the context of work rganization in individual phases of the design
process

Il.  DATA OF THE ENTERPRISE / INSTITUTION

Name of the Enterprise / Institution: signature of internship supervisor Student's signature

knowledge

Address: on the side of the Enterprise / Institution knows and understands norms and standards in the feld of arohitectural and
urban design. useful to perform susiiary wor

Place of the intemship:
knows and understands the mathods of organization and the course of the

att R e p (0] I’t design and inuestment process, as well as the role of the architect in this

ll. DATA OF A REPRESENTATIVE OF THE ENTERPRISE / INSTITUTION (internship superviser on process
onl nte rns h | the side of the Enterprise / Institution) u} ‘2an assess the usefulness of typical methads and toals for saing a simple
p s 5 5 . Weekly card of the course of the internship: Week 2 task of 2 practical nature, far design

Name and surname of the supsrvisor on the sids of the Enterpriss | Institution: — —

can design a Simpie object or s part, typical for architectural dzsign, in
rtar the ¢ with the given

in

8C implementation e rarean o

and
No. Date Specification of activities approprists scales. with members of the design team

is ready to adapt to new, changing Grcumstances oceurring in the course of

h : Fhans number
(architecture) e aftons ) dere e ereig o
8 [ raady o properly proritze actons s accomplish 3 specie ta=k

IV.  PLACE AND TIME FRAME OF THE INTERN SHIF ) E (i r2ady 1o work on the construstion sie in the fieid of architeztural ssues
+ Place of the intemship: ﬁ b 12ady to practice the profession of an architact, which &= 3 profession of

Stort date of the intemship: CJick to sgies e date. £ |sublic rust, incluging the correct igentifeation and solving the protiems

End date of the intemship: Click to eaias. e date. 3 related to design activities.

Working hours per wesk:

List of deparimentsfjob positions, whers the intern worked *

5

Signature snd stamp

Charactaristics of the enterprise (¢ g. ypa of activity, rang of manufactured products or services provided): ] o it superiser an e sise of the Entarpra | instusn
signature of internship supervisar
on the side of the Enterprise / Institution

acce ptance Of the I confirm, that learning outcomes provided for internships have been achieved.

e report with the i

** Agglicable for the field of study Architeciure, for which it is required for the supervisnt on the side of the Enterprise / Signature of intemship supervisor on behall of the University
Insiitution o have design qualifications in the architectural prafeasion withaut res:

S S B L signature of the FA
internship supervisor

| /
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Required documments — passing the internship

until 10t February 2026
Submission to FA supervisor:
Report on internship implementation (Attachment No. 8c) and Certificate of internship completion (Attachment No. 3)

until 23" February 2026
Passing the internship

Based on the delivered documments, FA internship supervisor
gives credit for the internship, signs the Report and introduce the
credit into USOS system

\
att. | Report
on internship
8C implementation ®
(architecture)

: =0 o > o

student internship passed




- PROFESSIONAL INTERNSHIP — DESIGN OFFICE
POLITECHNIKA POZNANSKA 2025/2026 EDITION
ORGANISATIONAL MEETING

A WYDZIAL

‘ ARCHITEKRTURY

Schedule — required documents

c
Qo
S
= a
© S
: z E att. | Report
e CDE o on internship
S 8c implementation
NS S (architecture)
o B e Cc
2= 3
o= — N
cl 5o att. | Certificate
E: ” g o 3 of internshi
Qo g :
G)IE 2 completion
L ..=29
A= v @
_lE 50
CI S O &
SN K o

PASSING THE

INTERNSHIP

N J
Y

AFTER INTERNSHIP




- PROFESSIONAL INTERNSHIP — DESIGN OFFICE
POLITECHNIKA POZNANSKA 2025/2026 EDITION
ORGANISATIONAL MEETING

A WYDZIAL

‘ ARCHITEKRTURY

Schedule — required documments
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A

FAQ

Q May | do an internship in a design office abroad?

YES

In case of an internship abroad, you must additionally meet the following conditions:

» All required documents must be submitted in English (Architecture) or Polish (Architektura, Architektura wnetrz) or
translated into English or Polish from the original language. The university does not cover translation costs.

» For the field of Architecture, the Internship Supervisor in the Design Office should have the qualification (license)
to design, in accordance with the regulations in force in the given country. A copy of the documment confirming
the qualification (license) must be attached to the Preliminary approval of a student's admission for an internship.
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A

FAQ

Q May | do an internship as part of my own business?

NO

According to Rules and regulations for student internships on Faculty of Architecture at Poznan University of
Technology pt. 12.

in the Faculty of Architecture student cannot participate in a professional internship based on the sudent’s own sole
proprietorship.
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A

FAQ

Q May | count previous work experience as an internship?

NO

According to Rules and regulations for student internships on Faculty of Architecture at Poznan University of
Technology pt. 13.

in the Architecture course of study, it is not possible to earn internship credits on the basis of earlier professional
experience. Each student of that course of study is obligated to enter into an internship agreement with a Design
Office.
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A

A,

o

FAQ

Q May | change the design office, where | do an internship during the semester?
YES

In this case you should:
» Inform FA internship supervisor and Careers Service Center (CPIK)
« Terminate the contract with the current design office

* Find a new design office where the internship will be continued. Completing an internship in another Design Office
requires following the same documentation procedure specified by Careers Service Center (CPIK)
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Q As an intern, am | entitled to rector's and dean's days and other days off from classes specified in the
academic year schedule?

NO

According to Rules and regulations for student internships on Faculty of Architecture at Poznan University of
Technology pt. 33.

days off from classes specified in the academic year schedule, rector's and dean's days do not apply to professional
internships.
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A

FAQ

Q Does absence on public holidays (public holidays) require compensation?
NO

According to Rules and regulations for student internships on Faculty of Architecture at Poznan University of
Technology pt. 33.

a student doing a full-semester internship is entitled to statutory holidays, i. e. on the basis of the provisions of
generally applicable laws or collective agreements, as well as those resulting from the schedule of working hours
adopted by the employer, provided that the required weekly working hours are maintained.
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A

FAQ

Q Do | have to make up for an excused absence (for example due to illness)?

NO, up to 10 days
YES, over 10 days

Matters of absence, their justification and making up are regulated in Rules and regulations for student internships on
Faculty of Architecture at Poznan University of Technology pt. 32.

« an appropriate certificate (e. g. sick leave) should be attached to the Report on internship implementation

» the maximum work break entitling to complete the traineeship within the originally set deadline for full-semester
traineeships is 10 working days

« if the total number of absence exceeds 10 days, the period of the internship should be extended by an
appropriate number of days — it requires notification to the CPIK and annexation of the agreement (e. g. due to
insurance issues)

« making up the missing part of the internship during the next semester (after March 1, 2026) is possible after
obtaining the Dean's consent to extend the session and providing the declaration that completing the
internship will not limit the fulfillment of the student's obligations during the next semester
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FAQ

Q If you cannot find an internship on time, can you start your internship later than October 1?

YES, BUT:

« the end date of the internship must be extended by the same number of days as the start date, but no later
than the end of the winter examination session (March 1, 2026)

« the actual start and end dates of the internship must be entered in the preliminary approval as well as in the
internship agreement

« any completion of the internship during the next semester (after March 1, 2026) is possible after obtaining the
Dean's consent to extend the session and providing the declaration that completing the internship will not
limit the fulfillment of the student's obligations during the next semester
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A

FAQ

Q Can | start my internship earlier than October 1?

YES, INJUSTIFIED CASES ONLY:

According to Rules and regulations for student internships on Faculty of Architecture at Poznan University of
Technology pt. 13. a.

in justified cases it is possible to start the internship earlier with the consent of the internship supervisor at the
Faculty of Architecture, but not earlier than after the end of the didactic period of the summer semester
preceding the semester in which the internship takes place

» The condition for obtaining the consent of the internship supervisor at the Faculty of Architecture is to pass all the
subjects in the semester preceding the internship in the first term

NOTE:
The Poznan University of Technology provides insurance for interns only during the semester in which the

internship takes place, therefore internships taking place before October 1 are not covered by insurance — in such
cases students must provide insurance on their own
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